INDIAN INSTITUTE OF MANAGEMENT SIRMAUR
WRATYEY FRERRAR
elier Faff, foran, RRAR

Dhaula Kuan, Distt. Sirmaur
Himachal Pradesh — 173031, India %ﬂ]’ﬂ?’[m 173031, HRd

[IM SIRMAUR

KNOWLEDGE . LEADERSHIP

ShHID | No. [IMS/PUR/Stationery Items/29/26-27

A ﬁrﬂﬁm %?[ ﬁaﬁ | Request for Quotation

&I | Date:15.07.2026

Jar ¥ | To,

URI® YDRT | Administrative Officer,

lﬂ?‘cﬁﬂqﬁfﬂwm| Indian Institute of Management Sirmaur
é d ?Gﬁ, ﬁRTﬁT 173031 | Dhaula Kuan, Sirmaur, 173031

Rira: sméaméua R, Rearae v & @t o 8% oo & frg Saler omifa|

Subject: Call for e-quotations for Supply of Stationery Items at IIM Sirmaur, H.P.

BH, WRAIT Ueer R (313315 uH), RRAR, fRAmad 1ew & R et ared & oyfdf 24 oMo urgas-wRida $-srwm

ST B & | pua FEfiad f[avor & AR 3o Brew uRdd &Y

We solicit your password protected e-quotation for Supply of Stationary Items at IIM Sirmaur, H.P. as follows-

Quotation Format (On letter Head Only)
Sr. o : : Make & Model Unit Price Total Cost
No. | Pescription ofiltems Unit o Quantity (Incl. of GST & all) | (Incl. of GST & all)
To be filled by | To be filled by the To be filled by the
1." | Ball Pen Black Pcs. 300 the vendor on vendor on their vendor on their letter
their letter head | letter head head
To be filled by | To be filled by the To be filled by the
2. | Ball Pen Blue Pcs. © 1,500 the vendor on vendor on their vendor on their letter
their letter head | letter head head
To be filled by | To be filled by the To be filled by the
3. | Ball Pen Red Pcs. 100 the vendor on vendor on their vendor on their letter
their letter head | letter head head
: . Small To befilled by | To be filled by‘ the To be filled by' the
4. | Binder Clip 15mm Box 60 the vendor on vendor on their vendor on their letter
their letter head | letter head head
To be filled by | To be filled by the To be filled by the
5. | Glue Stick Pcs. 100 the vendor on vendor on their vendor on their letter
their letter head | letter head head
To be filled by | To be filled by the To be filled by the
6. | Highlighter Pcs. 200 the vendor on vendor on their vendor on their letter
their letter head | letter head head
To be filled by | To be filled by the To be filled by the
7. | Paper Cutter Pcs. 50 the vendor on vendor on their vendor on their letter
their letter head | letter head head
To be filled by To be filled by the To be filled by the
8. | Pencil Pcs. 100 the vendor on vendor on their vendor on their letter
their letter head | letter head head
To befilled by | To be filled by the To be filled by the
9. | Stapler 10 No. Pcs. 50 the vendor on vendor on their vendor on their letter
their letter head | letter head head
Sl To be filled by | To be filled by the To be filled by the
10.| Stapler Pin 10 No Box 200 the vendor on | 'vendor on their vendor on their letter
their letter head | letter head head
Sinall To be filled by | To be filled by the To be filled by the
11.| Stapler Pin 24/6 45 No. Hox 60 the vendor on vendor on their vendor on their letter
their letter head | letter head head
To be filled by | To be filled by the To be filled by the
12.| Sticky Note 20 X 75X 5 Pcs. 200 the vendor on vendor on their vendor on their letter
their letter head | letter head head
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To be filled by To be filled by the To be filled by the
13.| Sticky Note (3 X 3) Pcs. 200 the vendor on | vendor on their vendor on their letter
their letter head | letter head head
To be filled by | To be filled by the To be filled by the
14.| Tape 1" (Transparent) Pcs. 150 the vendor on vendor on their vendor on their letter
their letter head | letter head head
To befilled by | To be filled by the To be filled by the
15.| Tape 2" (Transparent) Pcs. 150 the vendor on vendor on their vendor on their letter
their letter head | letter head head
: To befilled by | To be filled by the To be filled by the
16. \é\l/erx]gl? Board Marker Pcs. 1,000 the vendor on vendor on their vendor on their letter
their letter head | letter head head
. To befilled by | To be filled by the To be filled by the
17. \é\{ﬂge Board Marker Pcs. 1,000 the vendor on vendor on their vendor on their letter
their letter head | letter head head
. To befilled by | To be filled by the To be filled by the
18. \évrg; Board Marker Pcs. 100 the vendor on vendor on their vendor on their letter
their letter head | letter head head
To befilled by | To be filled by the To be filled by the
19.| Whitener Pcs. 50 the vendor on vendor on their vendor on their letter
their letter head | letter head head
To befilled by | To be filled by the To be filled by the
20.| A3 Paper (Ream) Ream 15 the vendor on vendor on their vendor on their letter
their letter head | letter head head
To be filled by | To be filled by the To be filled by the
21.| A4 Paper (Ream) Ream 500 the vendor on vendor on their vendor on their letter
their letter head | letter head head
To be filled by | To be filled by the To be filled by the
22.| AA Cell Pcs. 120 the vendor on vendor on their vendor on their letter
their letter head | letter head head
To be filled by | To be filled by the To be filled by the
23.| AAA Cell Pcs. 60 the vendor on vendor on their vendor on their letter
their letter head | letter head head
To be filled by | To be filled by the To be filled by the
24.| Bond Paper Sheets 1,000 the vendor on vendor on their vendor on their letter
their letter head | letter head head
To be filled by | To be filled by the To be filled by the
25.| Brown Tape 2" Pcs. 50 the vendor on vendor on their vendor on their letter
their letter head | letter head head
. To befilled by | To be filled by the To be filled by the
26.| CD Marker Pcs. 50 the vendor on vendor on their vendor on their letter
their letter head | letter head head
To be filled by | To be filled by the To be filled by the
27.| Damper Pcs. 10 the vendor on vendor on their vendor on their letter
their letter head | letter head head
. To be filled by | To be filled by the To be filled by the
28. b)tyg)e Folder(with liM Pcs. 500 the vendor on vendor on their vendor on their letter
9 their letter head | letter head head
To be filled by | To be filled by the To be filled by the
29.| Pen Stand Pcs. 10 the vendor on vendor on their “vendor on their letter
their letter head | letter head head
500 To befilled by | To be filled by the To be filled by the
30. | Envelopes A3 Plain Pcs. the vendor on vendor on their vendor on their letter
their letter head | letter head head
To be filled by | To be filled by the To be filled by the
31. EgvglgﬁgsAgzrg!\g) Pcs. 1,500 the vendor on vendor on their vendor on their letter
9 their letter head | letter head head
To be filled by | To be filled by the To be filled by the
32. EgvglgﬁgsAgirg!\g) Pcs. 700 the vendor on vendor on their vendor on their letter
g their letter head | letter head head
To be filled by | To be filled by the To be filled by the
33.| Envelopes A4 Plain Pcs. 500 the vendor on vendor on their vendor on their letter
their letter head | letter head head
i To be filled by | To be filled by the To be filled by the
34. FIFI\)I/eLIgpisahzﬁ:éder:s) Pcs. 250 the vendor on vendor on their vendor on their letter
9 their letter head | letter head head
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To be filled by | To be filled by the To be filled by the
35.| Scissor (Medium Size) Pcs. 50 the vendor on vendor on their vendor on their letter
their letter head | letter head head
To be filled by | To be filled by the To be filled by the
36.| Single Button Folder Pcs. 200 the vendor on vendor on their vendor on their letter
their letter head | letter head head
To be filled by | To be filled by the To be filled by the
37.| Stamp Pad (Blue Ink) Pcs. 10 the vendor on vendor on their vendor on their letter
their letter head | letter head head
To be filled by | To be filled by the To be filled by the
38.| White Chalk (Dustless) Box 30 the vendor on vendor on their vendor on their letter
their letter head | letter head head
To be filled by | To be filled by the To be filled by the
39. (C;J(;;@dsghalk Box 30 the vendor on vendor on their vendor on their letter
their letter head | letter head head
To be filled by | To be filled by the To be filled by the
40.| Magnetic Duster Pcs. 100 the vendor on vendor on their vendor on their letter
their letter head | letter head head
To be filled by | To be filled by the To be filled by the
41.| Office Tray Pcs. 25 the vendor on vendor on their vendor on their letter
their letter head | letter head head
: To be filled by | To be filled by the To be filled by the
42. Eesgjtggggs Pages Pcs. 25 the vendor on vendor on their vendor on their letter
their letter head | letter head head
: To be filled by | To be filled by the To be filled by the
43. ?Hesr'jtg;gg? Lages Pcs. 25 the vendor on vendor on their vendor on their letter
their letter head | letter head head
Spring File (With [IM To be filled by | To be filled by the To be filled by the
44. | Sirmaur Logo & Pcs. 300 the vendor on vendor on their vendor on their letter
Content) their letter head | letter head head
To be filled by | To be filled by the To be filled by the
45. | Tape Dispenser Pcs. 20 the vendor on vendor on their vendor on their letter
their letter head | letter head head
To be filled by | To be filled by the To be filled by the
46:| Two Flap File with Lace Pcs. 50 the vendor on vendor on their vendor on their letter
their letter head | letter head head
Grand Total Amount (Inclusive of taxes, FOR & all other charges) To be filled by the vendor
on their letter head

NOTE: The Lowest Quoted (L1) vendor shall submit samples of the required items at IIM Sirmaur for approval.

A. Instructions to the participants:

1. The bidders have to send this RFQ after filing rates on their letterhead in password protected pdf format
only to [IM Sirmaur by emailing to purchaseoffice@iimsirmaur.ac. in with subject line:
Quotation for Supply of Stationery Items at [IM Sirmaur, H.P.
Kindly ensure that the quotation is signed & stamped in the .pdf format (Password protected), and free
from any virus or corrupted files.

2. Quotation received without password protected and after the validity of participation period shall not be
considered for further process.

3. Quotations should be submitted on or before 02:00 PM by 21.07.2026 (Tuesday) and the password has
to be shared between 02:30 PM to 03:00 PM on the same date on purchaseoffice@iimsirmaur.ac.in
email.

4. The Bidder is required to submit the following documents/undertakings, duly signed and
stamped on the firm’s official letterhead, along with the quotation:

a) GSTIN and PAN Documents:

Self-attested copies of the firm’s GSTIN and PAN.

b) Undertaking regarding Blacklisting:

Name of the Firm: The bidder should not have been debarred/blacklisted by any
Government Department, Semi-Government Department, Educational Institution (including lIMs), or
any other organization during the last three (03) years.
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5. The selected vendor has to supply the requirements as per the above mentioned specifications only.

6. The selected lowest quoted (L1) vendor shall deliver the items within 10 days from the date of issuance
of the Purchase Order (PO).

7. Payment shall be made to the successful vendor within 30 working after Supply of Stationery Items at
[IM Sirmaur, H.P. and after submission of original hard copy of the tax invoice, followed by successful
providing the inspection report submitted by the user department of [IM Sirmaur.

8. The Lowest quoted (L1) vendor has submit the samples of the requirement for approval by user the user
department. .

9. Note: Kindly submit the password protected financial quotes on your letterhead only as per the
attached RFQ (Request for Quotation) along with the mentioned details & documents, please.

¥ &1 AH/Name of Firm N

¥ &1 Udl/Address of the Firm 1o be. !V‘,L_)‘\Q(g
NTHSAETH/GSTIN \Dil Ve \tendas

T/PAN U@N\ Wty &Mﬁ&&_
SHA UdIEmail Address only

Tud FsRContact No. \}\
uw% SftreTt (@1fife Td T w=RITEe)

HRAIT Ugy IR RRAR, 8.9, (173031)

&@W 6%d|&1<d>d733 gXd1&R Ud HIgx / Signature & Stamp of the Authorized Signatory
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